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ICM: Date: 06-01-2023 

NOTICE TO ALL STAFF PENSIONERS 

Re: Verification of Investment Declaration by Staff Pensioner for Income Tax 
Calculations for the Financial Year 2022-2023. 

We refer to our notice dated 13.04.2022 on submission of Investment Declaration for Income 
Tax calculation by Staff Pensioners in HR-Connect Ex-Employee Portal. 
TDS on monthly pension till the month of December 2022 has been calculated based on the 
self-declared provisional Investment Declarations. 

Now, legit & legible proofs of actual Investment Declarations correlating Provisional 
Investment Declarations needs to be submitted by UPLOADING the same in HR-Connect 
Ex-Employee Portal (Job Card Attached - Annexure-A) / sending through registered 
email to Pension Paying Branch / Visiting any Branch in Person before 25th January, 
2023. Based on submitted actual proofs, Investment Declarations will be approved & verified 
by Branches. If Investment Declarations are not verified, Tax Liability on Pension Income 
will be calculated for entire Financial Year and TDS will be deducted from the Pension 
payable from January to March 2023. 

URL for Submission & Uploading Investment Declaration­ 
https://hrconnect.bankofbaroda.co.in which can be accessed over Internet on PC/on 
Android/IOS smart phones. 

The Portal will be available for lnvest_ment Declaration & Uploading of proofs of declared 
Investment till 25th January-2023. 
After 25th the Investment Menu in HR-Connect Portal will be disabled on account of monthly 
processing of Pension and will be made available from 02nd of the succeeding month till March- 
2023. 

Income Tax liability for deducting TDS will be calculated based on VERIFIED Investment 
Declarations only. 
It is the responsibility of Pensioner to timely submit Investment Declaration & upload all 
required proofs in single attempt and ensure its verification in given time-frame for smooth 
TDS calculation process. In no case TDS, once deducted, shall be refunded for any reasons 
whatsoever. 

Those who opted for New Tax Regime need not submit any Investment Declaration. 

Please note, the Regime option once exercised is irrevocable and cannot be changed during 
the Financial Year. 

We request Staff Pensioners to also guide fellow Pensioners and ensure that proofs as per 
Investment Declarations made are furnished/verified on time. 

For further clarification, if any, please reach out to us from your registered Email/Mobile at 
Email:- pension.ho@ba.nkofbaroda.com or over telephone at 0265-2316640/20/37/97. 

Encl: As above I 
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BANK-INTERNAL 

JOBCARD FOR SUBMISSION OF INVESTMENTS / UPLOADING OF PROOFS 
IN HR-CONNECT EX-EMPLOYEE PORTAL  

(ANNEXURE-A) 
 
 Login into HR-Connect Ex-Employee Portal (URL: 

https//hrconnect.bankofbaroda.co.in) with User-ID and OTP received on registered 
Email/Mobile. (details regarding User-ID & Registered Email/Mobile can be ascertained 
from old Ex-Employee Portal URL 
https://easiest.bobinside.com:8443/ex_empmodule/Login.aspx) 
 

 All Pensioners have to re-visit the Tax Savings Declarations IND module for UPLOAD 
of each Receipts for actual Investments done.  
UPLOAD of legit & legible proof of Investment is MANDATORY for each declared 
element.  Without uploading of proofs the declarations will not be SAVED, which please 
note. 
 

 All Documentary Proofs shall have to be uploaded in legible pdf format only having 
maximum size of -02-MB per attachment. Pensioner is advised to ensure correctness & 
success of UPLOAD by clicking on View Attached Receipts before clicking on SAVE 
Button. 
 

 Tax Year 2023, PAN Number & Tax Regime shall populate automatically for ensuring 
correctness. 

 
 Navigation in HR-Connect Ex-Employee Portal: 

Employee Self Service  Pension  Tax Savings Declarations IND  

  

                   

  



                                                             

 

BANK-INTERNAL 

 Click Show All Chapters  

 

 Declare the values in specific Elements under different Declaration Heads  Click Upload  Attach 
Declaration Proof  Do the same for all other applicable Declaration Elements  Save. 

 

After getting SAVED the declaration will route for VERIFICATION to Branch Official whom 
have to click on View Attached Receipts for viewing Uploaded Proof and have to put “eligible 
amount” in Approved Amount field and click on Verified Check-box against each 
declared/uploaded Declaration element. 
 
Pensioner can ascertain the verification status from ticked VERIFIED check-box against each 
Declared Element later and can communicate with concerned Branch / Pension Paying 
Branch where the submission is to get VERIFIED. We at Head Office are not verifying any 
declared Investment and no emails to be forwarded to us for such request. 

=====*****===== 

 


